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APPLICATION FOR 

BUSINESS CONTINUITY MANAGEMENT PROGRAMME 

Version 1.0 (Jan 2012)
	1. You may require 20 minutes to fill in this form.  All fields in this application form are compulsory.  Where information is not applicable, a “N.A.” is necessary.

2. All necessary supporting documents must be submitted together with your application.

3. Applications must be received by SPRING Singapore at least one working day before the commencement date of the project.  Late applications will not be supported.

Note: Your application form will be processed only upon receipt of all the relevant documents.


	PART 1 – COMPANY DATA


	1       General



	Registered Company Name: 
	     


	Correspondence Address: 
	     


	
	     


	
	     


     FORMCHECKBOX 
 Same as Registered Address in ACRA
	ACRA/ Organisation No: 
	     


	Number of Staff:
	     


	Paid Up Capital (S$):
	     


	Contact Person: 
	     


	Contact Person No:
	     


	Contact Person Email:
	     


	Contact Person Fax No (optional): 
	     


	2       Shareholding Details


A. Shareholding details of applicant company

	1Corporate Level
	UEN of company owned by shareholder
	Name of Shareholder
	UEN/NRIC of Shareholder
	Nationality of individual shareholder
(if applicable)
	% Share
	2No. of Staff

	1
	         
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     


1 Level 1 = Shareholder(s) of applicant company
Level 2 = Shareholder(s) of company(s) entered in Corporate Level 1

Level 3 = Shareholder(s) of company(s) entered in Corporate Level 2
2 Only applicable for shareholders and individuals entered in corporate level 2 and 3
B. Details of corporate shareholders holding more than 50% of the applicant company.

	Subsidiary Level
	Name
	UEN
	No. of Staff

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


C. Details of all subsidiaries where Applicant Company holds more than 50% of total shareholding.

	Subsidiary Level
	Name
	UEN
	No. of Staff

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Details of subsidiaries, all levels down, must be completed.

Level 1 = Immediate subsidiary(s) of applicant company

Level 2 = Subsidiary(s) of company(s) entered in Subsidiary Level 1
Level 3 = Subsidiary(s) of company(s) entered in Subsidiary Level 2
D. Details of Group Annual Sales Turnover

This refers to the consolidated group turnover of the ultimate corporate parent of the Group. 

 FORMCHECKBOX 
 Not Applicable
	     


Group Annual Sales Turnover (S$): 
	PART 2 – PROJECT DETAILS


	3       Project Information


a. Project Title:
	     



b. Project Schedule

	Commencement Date (DD/MM/YYYY) 
	     


	Completion Date (DD/MM/YYYY)
	     


	Duration (months)
	     


Please attach a schedule e.g. Project timeline/ Gantt chart of major project activities and milestones with this application form.

c. Description of Project

i. What is the current situation?
	     



ii. What is the desired end state? 

	     



iii. How will this project enable the desired end state? (Please provide a plan on how your company intent to implement this project.)
	     



iv. Highlight any important outcomes/ impact on operations & business, such as the creation of a new line of business.

	     



v. Project Team
· Please submit a separate spreadsheet for the project team and roles and responsibilities as supporting document.

· Outline the company’s project team including consultants (if any). Give details on key personnel, their background, relevant work experience and responsibilities.
· Provide key roles and responsibilities of each member.
	4       Supportable Components


1. Manpower-related Costs

a) Salary – Leader and members’ manpower cost is supported.
b) Training – Supported where training is intrinsic component of the project.
2. Hardware and Software

a) Project specific hardware and software are supported. Amount of support is pro-rated based on project duration over useful lifespan of hardware or software. 
b) The cost of technical software required for the project is supportable.

c) Generic computer hardware and software such as Microsoft Windows, Microsoft Office and anti-virus software are not supported.  
3. Professional Services
a) Consultancy and/or Subcontracting (where applicable) – Supports Consultancy and sub-contracting costs to a third-party local company i.e. a Singapore-registered company that is not a subsidiary, parent or associate of the Applicant organisation.
b) Support for foreign professional services not available in Singapore may be considered.

4. Intellectual Property Rights
a) Licensing/ Royalty/ Technology Acquisition - IPR transactions from related parties are not supported. Patent application and registration costs are excluded. The cost of IPR will be pro-rated based on project duration over useful lifespan of IPR.
5. Other Costs

a) Testing – Project specific testing for purpose of certification which is key to implementation project is supported. Costs for prototype testing, user testing is not supported.

b) Certification – Cost to ensure adherence to standard with the issuance of a certificate issued by a Singapore Accreditation Council (SAC) accredited certification body is supported.

	PART 3 – DECLARATION BY APPLICANT


	5       Please list any government tax/ financial incentives that your company is currently enjoying or has applied for the same project.


          FORMCHECKBOX 
 Not Applicable

	     


	6       I declare that:


a.     FORMCHECKBOX 
 Not Applicable 
the company, as at the project commencement date, has at least 30% local shareholding and is part of a group of companies that meets at least one of the following requirements:

- Group annual sales turnover does not exceed $100 million

- Group employment size does not exceed 200 workers;

b.    the company has not applied, obtained or will be obtaining any other tax/ financial incentives for the proposed consultancy project;
c.    the company is free from any litigation pertaining to the proposed project; and

d.    the facts stated in this application and the accompanying information are true and correct to the best of my knowledge and that I have not withheld/distorted any material facts. I understand that if I obtain the grant by false or misleading statements, I may be prosecuted under the Penal code and, in addition, the Standards, Productivity and Innovation Board or SPRING Singapore may, at its discretion, withdraw the grant and recover immediately from my company any amount of the grant that may have been disbursed.

	Signature
	
	Signature

	
	
	

	Only the sole proprietor, partner or company director of the applicant company, as registered with ACRA or professional bodies, may sign this declaration.
	
	Only the accountant or auditor of the lead company may sign this declaration.


	Name
	
	Name

	     
	
	     

	Please provide full name as per ACRA registration
	
	


	Designation
	
	Designation

	     
	
	     


	Date
	
	Date

	     
	
	     


	PART 4 – SUBMISSION CHECKLIST


	7       Please ensure that the following documents are submitted together with the application form.


 FORMCHECKBOX 
 a. Latest ACRA search or instant information of Applicant Company 
 FORMCHECKBOX 
 b. Latest ACRA search or instant information of corporate shareholders

 
(Applicable for corporate shareholders holding more than 20% of the total shareholding of the company)

 FORMCHECKBOX 
 c. Latest audited Financial Statements (not more than 18 months ago)

· only applicable for applicant company without a group of companies 

Latest audited Consolidated Financial Statements of Applicant Company’s ultimate corporate parent (not more than 12 months ago)

· only applicable for applicant company with a group of companies
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